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E. BIDDER REQUIREMENTS 
 
The proposal response should describe in detail how the bidder will meet the following requirements. 

 

1 

Describe how your company will pick up multiple letter trays from the locations and at 
the specified times listed in Attachment A, apply correct delivery point IMB, presort all 
such letters according to the USPS Regulations (DMM 330) and then deliver all letters 
to the Omaha Post Office Business Mail Entry Unit (BMEU) before the same day 
acceptance deadline of 6:00 PM CST.  
Bidder Response:   
 
Pitney Bowes Presort Services (PBPS) currently picks up at each location listed and at 
the times listed in this RFP.  The stops at the NSOB Mail Center are made with our 
Pitney Bowes company vans and the stop at the Print Shop is made with either our 
Pitney Bowes vans or our straight trucks depending on mail volume.  We run two trucks 
a day from our Lincoln Customer Service Center to our Omaha Mail Processing Facility.  
At PBPS we are not required to have our mail down to the BMEU in Omaha by 6:00 pm 
because of our Combined Mailing Agreement with the USPS.  Our Critical Entry Times 
(CETs) are extended later into the night because of how we sort and present our mail 
to the USPS.  Our mail is not cleared by a USPS clerk; it is verified electronically through 
Seamless Acceptance during USPS automated processing.  All State of Nebraska First 
Class letter mail is picked up in Lincoln, Full Service IMbs are applied at our Omaha 
facility, and the letter mail is entered into the USPS mail stream as same day service. 
 
 
  

2 

Describe how your company will apply correct delivery point IMB and presort all flats 
mail according to the USPS Regulations (DMM 330) and deliver it to the Main Post 
Office for processing on NEXT BUSINESS DAY basis on or before the acceptance 
deadline allowed by the USPS. See Attachment A for pickup locations and times. 
Bidder Response: 
 
State of Nebraska First Class flat mail would be picked up at the same times as the 
letter mail utilizing the same vehicles.  The flat mail would be transported to our Des 
Moines, IA facility and processed overnight and submitted to the USPS the next day.  
The PBPS facility in Des Moines, IA has five flat sorters that spray Full Service IMbs. 
 
  

3 

Describe how your company will pick up on a daily basis, exclusive of recognized 
State Holidays (See Attachment B), all letter mail and flats mail made available by the 
State of Nebraska at the time(s) and place(s) designated in Attachment A.  The times 
listed are approximate; pick up times may be adjusted.  The State may update pick up 
locations, times and may request additional special pickup.  Describe how your 
company will transport the occasional extra heavy load (up to ten full All Purpose 
Containers) coming from locations listed in Attachment A. What transportation 
arrangements will be made? 
Bidder Response: 
 
PBPS has a 5 ton straight truck in Lincoln two times a day which can be utilized at 
any time for planned or unplanned pickups.  If necessary, another 5 ton straight truck 
could be dispatched from our Omaha facility to drive over to Lincoln and make any 
extra pickups that may also be needed.  Each straight truck can carry a total of 15 
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APCs.  If there is too much mail to fit in our straight trucks, we have two semis and 
two 52’ trailers that we could utilize.  Each 52’ trailer can carry 28 single stacked 
pallets of mail.   We also have 3 full size vans in Lincoln that can be used and 4 full 
size vans in Omaha that could be dispatched if needed.  Any First Class letter mail 
picked up in Lincoln on any given day will be processed by PBPS that same day if 
required.  All First Class flat mail will be picked up and processed the next day. 
  

   4 

If any letter mail and/or flats mail delivered by the contractor to the USPS fails for any 
reason or is not delivered to the USPS for any reason, the contractor will be required 
to immediately make direct contact via telephone or email with either the DAS 
Materiel, Mail Center Manager or the DAS Materiel Mail Center Supervisor. The 
contractor must indicate how many letters and/or flats failed or were not delivered to 
the USPS and for what reason.  Describe how the Mail Center will be notified.  
Bidder Response: 
 
Any State of Nebraska mail that would fail to get entered into the USPS by the agreed 
upon deadline would warrant a phone call from a member of the PBPS Customer 
Service Team.  In most cases PBPS would know by the end of the day if a problem 
was going to prevent the mail from getting out.  PBPS Customer Service would make 
every effort to contact a State of Nebraska staff member that evening to let them 
know about the problem and explore any options that may still be available to get the 
mail out.  If contact cannot be made that night, then contact would be attempted first 
thing the next morning.  A detailed explanation of what caused the problem and the 
solution to fix the problem would be presented at that time. 
 
 

5 

Describe how your company will, upon request and at no cost to the state, provide 
training sessions to agencies for the proper completion of letter mail and flats mail 
including information on Move Update Service or other USPS approved methods.  
Topics may include proper addressing, processing, envelopes and self-mailers, 
printing and fonts utilized or any other topics deemed beneficial to the State to 
improve quality of mail processed.   
Bidder Response: 
 
It is required that all PBPS Customer Service staff be certified through the USPS Mail 
Design Professional (MDP) program.  It is through this program that they gain extensive 
knowledge and expertise in designing mail to satisfy the requirements of the USPS.  At 
the request of the State of Nebraska, a member of the PBPS staff could come in and 
conduct one-on-one training with any State of Nebraska personnel or conduct 
presentations to any State agencies on any subject regarding mail preparation. 
 
 
 

6 

The contractor will be responsible for any Mailer Scorecard penalties as made by the 
contractor or the contractor’s employees as set forth in the USPS regulations.  Has 
your company assessed Mailer Scorecard penalties?  If so, please identify the 
number of penalties and a brief explanation. 
Bidder Response: 
 
PBPS has been working with its customers for about 8 1/2 years to prepare them for 
assessments by the USPS as a result of Mailer Scorecard penalties.  PBPS feels that 
it is responsible for any assessments that are a result of something PBPS or its 
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employees failed to do correctly while processing the mail.  In turn, PBPS feels its 
clients should be responsible for any Mailer Scorecard penalties that are a result of 
something the client failed to do correctly in preparing their mail.  PBPS has been 
closely monitoring all areas of the Mailers’ Scorecard and reporting back to its 
customers that are at risk of assessments due to exceeding any of the thresholds that 
have been established by the USPS.  It is the goal of PBPS to work with the State of 
Nebraska in advance of any assessments in an effort to prevent them from 
happening. 
  

7 

All personal information contained on letter mail and flats mail processed shall be 
confidential.  The contractor shall not capture or retain any personal information from 
the State’s letter mail and flats mail.  Any violation of this provision shall be 
considered a breach of this contract and result in immediate termination.  This 
statement will include all State agencies.  Describe how your company will control all 
personal information. 
Bidder Response: 
 
Pitney Bowes requires that all PBPS employees acknowledge their confidentiality 
obligations in writing and acknowledge the receipt of a document entitled “Pitney 
Bowes Business Practices Guidelines”.  This information is reviewed with each 
employee at the start of their employment.  In addition, all employees receive annual 
training on confidentiality.  All PBPS employees are required to report any breach of 
security or unauthorized use of confidential information. All employees have access to 
the Pitney Bowes Ethics Hotline. PBPS does not retain personal information from the 
State of Nebraska’s mail.  Only the address (without the name) which is converted to 
a barcode is transmitted to the USPS and stored as required for internal business 
purposes and are subject to audit by the USPS.  Please keep in mind that an address 
alone without a name, either in readable form or translated into a barcode and the 
resulting mail zip code sortation data derived from sorting and comingling of the 
State’s envelopes in performance of the services, is not personal information.  
 
 
  

8 

In the event of a disaster where the State is unable to affix postage to the mail pieces, 
the contractor will be responsible for affixing postage for locations listed in Attachment 
A until normal operations can resume. Describe the facilities, equipment, and 
personnel that will be available to accomplish this requirement. 
Bidder Response: 
 
PBPS has 2 meter machines in our Lincoln facility and 4 staff members that would be 
available to meter mail for the State of Nebraska.  There are also 2 additional meter 
machines in our Omaha facility and over a dozen staff members that could be utilized 
as well.  If necessary, PBPS could also send mail to be metered to our Des Moines, IA 
or Kansas City, MO facilities.  Between these two sites there are 5 meter machines and 
over two dozen employees that could help meter mail. 
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CORPORATE OVERVIEW 
 

A. BIDDER IDENTIFICATION AND INFORMATION 
The bidder must provide the full company or corporate name, address of the company's headquarters, 
entity organization (corporation, partnership, proprietorship), state in which the bidder is incorporated or 
otherwise organized to do business, year in which the bidder first organized to do business and  whether 
the name and form of organization has changed since first organized. 

Pitney Bowes Presort Services, LLC, with headquarters at 10110 I Street, Omaha, NE 68127, was incorporated 
as PSI Group, Inc., in Delaware, on August 4, 1995. The name of the company was changed to Pitney Bowes 
Presort Services, Inc., on January 22, 2010.  On February 26, 2019, Pitney Bowes Presort Services, Inc. 
converted its business entity and name to Pitney Bowes Presort Services, LLC. 

Pitney Bowes Presort Services, LLC (PBPS) is the leading outsource provider of mail presort services for 
automated First-Class Mail® and USPS Marketing Mail® in the United States.  PBPS has grown from a privately 
held company of 6 locations in 1995, to a national network of over 30 operating centers. In August of 2002, 
PBPS became a wholly owned subsidiary of Pitney Bowes Inc. (PBI), a multi-billion dollar global provider of 
integrated mail and document management solutions headquartered in Stamford, Connecticut. 

B. FINANCIAL STATEMENTS 
The bidder should provide financial statements applicable to the firm.  If publicly held, the bidder 
should provide a copy of the corporation's most recent audited financial reports and statements, 
and the name, address, and telephone number of the fiscally responsible representative of the 
bidder’s financial or banking organization. 

If the bidder is not a publicly held corporation, either the reports and statements required of a 
publicly held corporation, or a description of the organization, including size, longevity, client 
base, areas of specialization and expertise, and any other pertinent information, should be 
submitted in such a manner that proposal evaluators may reasonably formulate a determination 
about the stability and financial strength of the organization.  Additionally, a non-publicly held 
firm should provide a banking reference. 

The bidder must disclose any and all judgments, pending or expected litigation, or other real or 
potential financial reversals, which might materially affect the viability or stability of the 
organization, or state that no such condition is known to exist.  

The State may elect to use a third-party to conduct credit checks as part of the corporate overview 
evaluation. 

PBPS is a wholly owned subsidiary of Pitney Bowes Inc. and has the strongest financials in the presort 
industry. Pitney Bowes (PB) is a publicly traded company (PBI) with over $3.5 billion in revenue (2022). PB’s 
annual reports and quarterly reports are very large and are more easily accessible via the internet. Here is 
the link to PB’s financial reports,  Investor Overview | Pitney Bowes Inc. 

Matt Daw, Chief Financial Officer – Pitney Bowes Presort Services, LLC, can be reached at matt.daw@pb.com 
or by telephone number at 801 201 3854. 

 

https://www.investorrelations.pitneybowes.com/
mailto:matt.daw@pb.com
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PBPS is not subject to pending lawsuits that would materially affect our existence or services.  

C. CHANGE OF OWNERSHIP 
If any change in ownership or control of the company is anticipated during the twelve (12) months 
following the proposal due date, the bidder should describe the circumstances of such change and 
indicate when the change will likely occur.  Any change of ownership to an awarded bidder(s) will 
require notification to the State. 

There is no change in control or ownership of the company anticipated within the next twelve (12) months.  

D. OFFICE LOCATION 
The bidder’s office location responsible for performance pursuant to an award of a contract with 
the State of Nebraska should be identified. 

The primary PBPS processing locations at the time of this RFP are: 
    
 10110 I Street, Omaha, NE 68127 
 4350 NW 121st Street, Urbandale, IA  50323 
 
PBPS may move the State’s mail from one PBPS operating center to another PBPS operating center as 
permitted by the USPS (known as Mail Exchange).  Mail Exchange is exclusive to PBPS.  It is a methodology 
for moving First Class mail between PBPS operating centers to maximize delivery service levels and optimize 
postage discounts while continuing to provide exceptional service to our clients.  At the time of this RFP, the 
Mail Exchange locations that may be used for the State’s mail are: 
  
 5100 Main Street NE, Suite 500, Fridley, MN  55421 
 2707 Eola Road, Aurora, IL  60502 

E. RELATIONSHIPS WITH THE STATE 
The bidder should describe any dealings with the State over the previous ten (10) years.  If the 
organization, its predecessor, or any Party named in the bidder’s proposal response has 
contracted with the State, the bidder should identify the contract number(s) and/or any other 
information available to identify such contract(s).  If no such contracts exist, so declare. 

PBPS is the current provider of presort services for First Class letters and flats with the State of Nebraska 
under contract 75646 O4, in effect since February 1, 2017.  Previous to contract 75646 O4, PBPS provided 
presort services for First Class letters and postcards with the State of Nebraska under contract 51384 O4 
beginning March 1, 2012. 

F. BIDDER’S EMPLOYEE RELATIONS TO STATE 
If any Party named in the bidder's proposal response is or was an employee of the State within the 
past thirty-six (36) months, identify the individual(s) by name, State agency with whom employed, 
job title or position held with the State, and separation date.  If no such relationship exists or has 
existed, so declare. 

If any employee of any agency of the State of Nebraska is employed by the bidder or is a 
Subcontractor to the bidder, as of the due date for proposal submission, identify all such persons 
by name, position held with the bidder, and position held with the State (including job title and 
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agency).  Describe the responsibilities of such persons within the proposing organization.  If, after 
review of this information by the State, it is determined that a conflict of interest exists or may 
exist, the bidder may be disqualified from further consideration in this proposal.  If no such 
relationship exists, so declare. 

No party named within this proposal response is, or was, an employee of the State of Nebraska within the 
past thirty-six (36) months.  In addition, no employee of the State of Nebraska is currently employed by, or is 
a subcontractor of, PBPS. 

G. CONTRACT PERFORMANCE 
If the bidder or any proposed subcontractor has had a contract terminated for default during the 
past fifteen (15) years, all such instances must be described as required below.  Termination for 
default is defined as a notice to stop performance delivery due to the bidder's non-performance or 
poor performance, and the issue was either not litigated due to inaction on the part of the bidder 
or litigated and such litigation determined the bidder to be in default. 

It is mandatory that the bidder submit full details of all termination for default experienced during 
the past fifteen(15) years, including the other Party's name, address, and telephone number.  The 
response to this section must present the bidder’s position on the matter.  The State will evaluate 
the facts and will score the bidder’s proposal accordingly.  If no such termination for default has 
been experienced by the bidder in the past fifteen (15) years, so declare. 

If at any time during the past fifteen (15) years, the bidder has had a contract terminated for 
convenience, non-performance, non-allocation of funds, or any other reason, describe fully all 
circumstances surrounding such termination, including the name and address of the other 
contracting Party. 

No such termination for default has been experienced by PBPS in the past fifteen (15) years. PBPS 
has had clients who terminated for convenience or failed to renew for various reasons.  With 
thousands of clients across the country over the past 15 years, it is impossible to track or disclose 
which of those relationships ended for termination of convenience or non-renewal.  However, we 
can say that as far as the Omaha location, to the best of the knowledge of the team working on this 
response, there was no termination for convenience by a client who had provided any written 
notice of what they believed to be a breach or other non-performance.  Most of the reasons for 
termination of convenience are because the client no longer had enough mail to make presorting 
worthwhile, the printing operation moved to another location, or the client simply went out of 
business.   

H. SUMMARY OF BIDDER’S CORPORATE EXPERIENCE  

The bidder should provide a summary matrix listing the bidder’s previous projects similar to this 
Request for Proposal in size, scope, and complexity.  The State will use no more than three (3) 
narrative project descriptions submitted by the bidder during its evaluation of the proposal. 

The bidder must address the following: 

i. Provide narrative descriptions to highlight the similarities between the bidder’s experience 
and this Request for Proposal.  These descriptions should include: 
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a) The time period of the project; 

b) The scheduled and actual completion dates; 

c) The bidder’s responsibilities;  

d) For reference purposes, a customer name (including the name of a contact person, a 
current telephone number, a facsimile number, and e-mail address); and 

e) Each project description should identify whether the work was performed as the prime 
Contractor or as a subcontractor.  If a bidder performed as the prime Contractor, the description 
should provide the originally scheduled completion date and budget, as well as the actual (or 
currently planned) completion date and actual (or currently planned) budget.   

ii. Bidder and Subcontractor(s) experience should be listed separately.  Narrative descriptions 
submitted for Subcontractors must be specifically identified as subcontractor projects. 

iii. If the work was performed as a subcontractor, the narrative description should identify the 
same information as requested for the bidders above.  In addition, subcontractors should identify 
what share of contract costs, project responsibilities, and time period were performed as a 
subcontractor. 

Due to client confidentiality, we cannot provide all of the requested information about the specific clients 
listed below as references.  PBPS has approximately six clients in the Omaha operating center that provide at 
least as much mail on a daily basis as anticipated under this RFP. PBPS has worked with some of these clients 
for over twenty-five years providing mail presort services which include picking up mail, sorting and spraying 
the Intelligent Mail Barcode (IMb), and presenting the mail to the USPS.  In each case, PBPS serves as the 
prime contractor without the use of subcontractors.  At one time, PBPS did use the services of a courier for 
the sole purpose of transporting NTT Data’s mail to the PBPS Omaha operating center. 

References    

Customer Name Mutual of Omaha Target Card Services NTT Data 

Contact Name Jeff Rodis Jim Nicolai Jason Dohmen 

Phone Number 402-351-4186 605-362-4444 402-479-0108 

E-Mail Jeff.Rodis@mutualofomaha.com Jim.Nicolai@Target.com Jason.Dohmen@NTTData.com 

Contractor's 
Responsibilities 

Pick up, barcode, presort and mail letters 
and flats 

Pick up, barcode, presort and mail 
letters 

Pick up, barcode, presort and 
mail letters and flats 

Time Period 2002 to present 2010 to present 1996 to present 
 

I. SUMMARY OF BIDDER’S PROPOSED PERSONNEL/MANAGEMENT APPROACH 
The bidder should present a detailed description of its proposed approach to the management of 
the project. 

The bidder should identify the specific professionals who will work on the State’s project if their 
company is awarded the contract resulting from this Request for Proposal.  The names and titles 
of the team proposed for assignment to the State project shall be identified in full, with a 
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description of the team leadership, interface and support functions, and reporting relationships.  
The primary work assigned to each person should also be identified.   

The bidder should provide resumes for all personnel proposed by the bidder to work on the 
project.  The State will consider the resumes as a key indicator of the bidder’s understanding of 
the skill mixes required to carry out the requirements of the Request for Proposal in addition to 
assessing the experience of specific individuals. 

Resumes should not be longer than three (3) pages.  Resumes should include, at a minimum, 
academic background and degrees, professional certifications, understanding of the process, and 
at least three (3) references (name, address, and telephone number) who can attest to the 
competence and skill level of the individual.  Any changes in proposed personnel shall only be 
implemented after written approval from the State. 

PBPS currently provides presort services to the State of Nebraska.  The current high level of service will be 
continued, as reflected by the high scores received on satisfaction surveys and through the day-to-day 
business interactions with State of Nebraska staff.  Our organization is led by long-tenured employees who 
take great pride in providing services the State of Nebraska can count on.  Privacy and confidentiality issues 
restrict us from providing all of the requested information on our personnel.  PBPS Key Personnel managing 
the State of Nebraska relationship are as follows: 

Kevin Ziska 

General Manager for Nebraska since August 1, 2016. The Nebraska operation consists of two centers (Omaha 
and Lincoln) servicing First Class and USPS Marketing Mail clients. Kevin has 32 years of experience with 
PBPS. His previous experience with PBPS includes Executive Customer Service Manager for both the Omaha 
and Lincoln locations, Assistant Operations Manager at the Charlotte, NC facility and a member of the 
Technical Services team in Omaha. 

Steve Smith 

Operations Manager since September of 2003. Steve has nearly 30 years of experience with PBPS, which, in 
addition to Operations Manager, includes general production work, driving, and working as a technician.  He 
then became a production lead and then a supervisor.  Steve works closely with our Director of Operations 
for the company, IT, and various other departments to test and employ our various products. 

Amber Marchand 

Client Service Administrator. Amber has over 16 years of experience with PBPS. Her previous roles within 
PBPS include Machine Operator, Van Driver and Meter Clerk. Amber was promoted to Client Service 
Administrator in 2011 and recently took on a billing role as well. 

J. SUBCONTRACTORS 

If the bidder intends to subcontract any part of its performance hereunder, the bidder should provide: 
iv. name, address, and telephone number of the subcontractor(s); 
v. specific tasks for each subcontractor(s); 
vi. percentage of performance hours intended for each subcontract; and 
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vii. total percentage of subcontractor(s) performance hours. 
 

PBPS does not currently utilize any subcontractors or independent contractors for this work. Transportation 
services may be provided by a PBPS affiliated Pitney Bowes company, which is not considered a 
subcontractor. PBPS shall be fully responsible for the performance of PBPS' transportation affiliate to the 
same extent as if the services were performed by PBPS or its employees. 
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TECHNICAL APPROACH 
 

A. UNDERSTANDING OF THE PROJECT REQUIREMENTS 
PBPS is a current vendor successfully processing letter and flat mail for the State of Nebraska. This RFP contains 
the same requirements we currently fulfill. We have a full understanding of the requirements. 

B. PROPOSED DEVELOPMENT APPROACH  
We plan to continue the current same day service level for letter mail volumes under the current pick up  
schedule. Flats will be processed at our Des Moines operating center on a next day basis. 

C. TECHNICAL CONSIDERATIONS 
The following are benefits that PBPS provides:  

Business Resilience - Another area in which PBPS excels is in having the plans and infrastructure to ensure 
your mail gets processed – even under unusual circumstances. We know that mail is the primary 
communication tool between the agencies and the people they serve. We have comprehensive plans and 
capabilities to ensure your mail is promptly processed. 

Production Capacity - Unlike typical presort service providers that have one or two sorting machines, PBPS 
has tremendous production capacity. Please keep in mind that all sorting machines are mechanical devices 
and even with onsite technicians, there can be downtime. PBPS Omaha, NE employs four full time, trained 
technicians. By having 5 sorting machines in Omaha, NE and the ability to move work to other sites such as 
Des Moines, IA, Chicago, IL, Kansas City, MO, Minneapolis, MN, and Madison, WI, PBPS does not worry about 
major capacity losses or missing a mail date should one or two machines have technical issues. This is 
particularly important to companies who may be governed by regulatory agencies and require a later pickup 
in the day. 

Reporting - PBPS has a multitude of reporting capabilities through its online portal, Presort Account. We offer 
a consistent data capture platform to provide enterprise wide reporting based on client requirements that 
allows for reporting tailored on a client-by-client basis. 

D. DETAILED PROJECT WORK PLAN 
PBPS’ detailed project work plan is addressed in the attached response to the bidder requirements. 

E. DELIVERABLES AND DUE DATES  
Letter mail will be picked up, processed, and presented to the USPS on a same day basis. Flat mail will be 
picked up, processed, and presented to the USPS on a next day basis.  
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Form A 
Bidder Proposal Point of Contact 

Request for Proposal Number 6788 Z1 
 

Form A should be completed and submitted with each response to this Request for Proposal.  This is intended to provide the 
State with information on the bidder’s name and address, and the specific person(s) who are responsible for preparation of 
the bidder’s response.   
 
Preparation of Response Contact Information 
Bidder Name: Pitney Bowes Presort Services, LLC 

Bidder Address: 
 
10110 I Street, Omaha, NE 68127 
 

Contact Person & Title: Kevin Ziska  

E-mail Address: Kevin.Ziska@pb.com 

Telephone Number (Office): 402-596-7901 

Telephone Number (Cellular): 402-213-4882 

Fax Number: 402-339-0137 
 
Each bidder should also designate a specific contact person who will be responsible for responding to the State if any 
clarifications of the bidder’s response should become necessary.  This will also be the person who the State contacts to set 
up a presentation/demonstration, if required. 
 
Communication with the State Contact Information 
Bidder Name: Pitney Bowes Presort Services, LLC 

Bidder Address: 
 
10110 I Street, Omaha NE 68127 
 

Contact Person & Title: Kevin Ziska 

E-mail Address: Kevin.Ziska@pb.com 

Telephone Number (Office): 402-596-7901 

Telephone Number (Cellular): 402-213-4882 

Fax Number: 402-339-0137 
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Cost Proposal 
 

Request for Proposal Number 6788 Z1 
 
 

Bidder Name: Pitney Bowes Presort Services, LLC 
 
 
Cost must be on a per piece basis, and reflect both the rate for sorting and barcoding, and a set postage rate per piece to cover the postage pay-up 
(this is to eliminate a floating pay-up postage charge). NO ADDITIONAL COSTS WILL BE ALLOWED including but not limited to transportation, 
delivery, barcoding and sorting. 
 
All prices, costs, and terms and conditions submitted in the proposal shall remain fixed and valid commencing on the opening date of the proposal 
until the contract terminates or expires. However, the parties may mutually agree to increase prices or costs if that price or cost increase is directly 
connected to a price or cost increase from the United States Postal Service. The State reserves the right to award to multiple bidders in whole or in 
part.   
 
Bidders are encouraged to provide cost for both Option A, B and C if capable of providing both services.   
 
 
OPTION A 

 INITIAL 
CONTRACT 

PERIOD  
YEAR 1 

INITIAL 
CONTRACT 

PERIOD  
YEAR 2 

INITIAL 
CONTRACT 

PERIOD  
YEAR 3 

INITIAL 
CONTRACT 

PERIOD  
YEAR 4 

FIRST OPTIONAL 
RENEWAL 

YEAR 1 

SECOND 
OPTIONAL 
RENEWAL 

YEAR 1 

 COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE 

Presort Flats Mail 
Preparation 

$0.386 See Cover Letter See Cover Letter See Cover Letter See Cover Letter See Cover Letter 

Presort Letters 
Mail Preparation 

$0.03 See Cover Letter See Cover Letter See Cover Letter See Cover Letter See Cover Letter 

 
 
 
 
 
 
 
 



Page 2 of 2 
 

 
 
 
OPTION B 

 INITIAL 
CONTRACT 

PERIOD  
YEAR 1 

INITIAL 
CONTRACT 

PERIOD  
YEAR 2 

INITIAL 
CONTRACT 

PERIOD  
YEAR 3 

INITIAL 
CONTRACT 

PERIOD  
YEAR 4 

FIRST OPTIONAL 
RENEWAL 

YEAR 1 

SECOND 
OPTIONAL 
RENEWAL 

YEAR 1 

 COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE 

Presort Flats Mail 
Preparation 

$0.386 See Cover Letter See Cover Letter See Cover Letter See Cover Letter See Cover Letter 

 
 
OPTION C 

 INITIAL 
CONTRACT 

PERIOD  
YEAR 1 

INITIAL 
CONTRACT 

PERIOD  
YEAR 2 

INITIAL 
CONTRACT 

PERIOD  
YEAR 3 

INITIAL 
CONTRACT 

PERIOD  
YEAR 4 

FIRST OPTIONAL 
RENEWAL 

YEAR 1 

SECOND 
OPTIONAL 
RENEWAL 

YEAR 1 

 COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE COST PER PIECE 

Presort Letters 
Mail Preparation 

$0.03 See Cover Letter See Cover Letter See Cover Letter See Cover Letter See Cover Letter 

 
 
Option A is for the cost of the combined services.  Option B and Option C may be the contracted cost if a multi award is found to be in the best 
interest of the State.  Also, Option B or Option C is to be completed if the bidder is only able to provide one of the services.  The intent of the options 
is for the State to receive a lower cost if both services are awarded to one contractor under Option A. 
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